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State of Tennessee Department of Children’s Services 

Administrative Policies and Procedures: 16.32 
 

Subject: Foster Care Review and Quarterly Progress 
Reports 

 Supersedes: Case Managers’ Manual, 1998, 
Quarterly Progress Report – Review of the 
Permanency Plan 

Local Policy: No 
Local Procedures: No 
Requires Training: No 

 

Approved by:  

 

Effective date: 

Revised date: 

05/01/01 

Application 

To All Department of Children’s Services Program Operations Employees. 

Authority:  TCA 37-1-131, 37-2-404, 37-2-406, 37-5-106 

Policy 

Within ninety (90) days of the date of foster care placement and no less often than every 
six months thereafter, for so long as the child remains in foster care, the court of venue 
or the foster care review board shall review the permanency plan of each child in foster 
care and make a report on the progress made in achieving the goals contained in the 
permanency plan. 

Procedures 

A. Quarterly 
progress reports 
and its content 

 

1. Case managers shall complete form CS-0430, Quarterly 
Progress Reports, for all children in foster care.   

2. The first quarterly progress report shall be completed ninety 
(90) days from the date the child was placed in foster care 
and each three months thereafter.   

3. Quarterly progress reports shall address the following:             

♦ The current status and safety of the child; 

♦ The continuing necessity for out of home placement and 
the appropriateness of the child’s placement; 

♦ Compliance with activities described in the permanency 
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plan; 

♦ Progress made toward alleviating or mitigating the 
causes necessitating placement in foster care;  

♦ Projected date for the plan’s goals to be achieved, i.e., a 
likely date by which the child may be returned to and 
safely maintained in the home or placed for adoption or 
legal guardianship. 

4. At the time of foster care reviews the case manager shall 
provide the review board with a copy of all quarterly reports 
completed since the last review.  

 

B. Scheduling foster 
care reviews for 
social service and 
juvenile justice 
cases 

 

1. Scheduling of foster care reviews shall be the responsibility 
of the case manager.  Local protocol for scheduling the 
reviews shall be followed and court liaisons, or legal staff 
may actually secure the review dates.  Where Review 
boards are operational they serve as advisors to DCS and 
the court.  Their recommendations should be implemented 
when feasible and appropriate.  If recommendations are not 
followed, reasons for not doing so shall be documented in 
the case record and defended at the next meeting of the 
review board.  If a Board requests reviews more frequently 
than required by law, DCS shall comply with the Board’s 
request. 

2. In some counties the court of venue completes all 
mandated reviews.  In these situations, local protocol for 
securing a docket date shall be followed.   

3. Unless parental rights have been terminated, the case 
manager shall mail notification to parents of the time and 
place of the review no later than ten (10) calendar days prior 
to the review or hand deliver notification no later than seven 
days prior to the review.  The case manager shall also notify 
other parties such as non-relative foster parents, kinship 
foster parents, guardian ad litem, parent’s attorney, etc. of 
the review. 

4. The case manager shall secure a written report of the 
findings of the review and include it in the child’s case file.  

 

C.  TnKids 
Documentation 

All permanency plan information and dates shall be entered in 
TnKids in the permanency plan section within 3 working days of 
the completion of any reviews. 

Forms 

CS-0430 Quarterly Progress Report On Child In State Custody 
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CS-0510  Periodic Review Summary  

Collateral Documents 

None 

 

Standards 

None 

 

 

 


